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Directorate General Health Services
Uinistry of Health and Family llUellare

Government of lndia
Date:13-1'l -2025

Ninnan Bhayan
CIHCULAR

Subieet: Appointmeot ol Head of Depertrnent (HoD) in three
Central Govemment Hospitals and asseiated lHlcal Colbges -
reg.

ln continualbn to the circular vide no. A.1702On1fZA24-MH-l
dated 31.10.2025, upon receipt of the updated HOD positions
availability received from the institutions lhe revid list ol
departments is enclosed.

2. The last date 'of submission of applicatbns is ectended to 25s
November 202i.

3. Ali the other terms ard conditions ol the circular vide no.
A. 1 7 A2Ol31 12024-M H-l dated 3 1 . I 0.2025 remain same.

This is issued with the approval o, competent authority.

Digitally signed by
uAioj KuIAR VERl,tA
DfB[e@a$rKV)
12:14:36 Dte.GHS

To.
(Vyrth the request for wide pblictty including institutional notica boards
and officialwebsite)

1. Director, LHMC & associated Hospitals
2. Director, ABVIMS & HML Hospilal
3. Director, VMMC & Safdarjung Hospital

Copy To,
(With request lor uploading on officialwebstte)

t. Olficer ln-charge. lT Division, MoHFW
2. Officer ln-charge. lT Division, Dte.GHS

Enclocure
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List ol Departments
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tlepartmentS.No.
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19. Neurosurgery ABVIMS &
RMLH

VMMC &
SJH

20 Obstetrics &
Gynaecology

ABVIMS &
RMLH

LHMC & ASS,
HOSPITALS

,1 Ophthalmology VMMC &
SJH

Orthopedics LHMC & ASS.
HOSPITALS

,,1 Pathology VMMC &
SJH

LHMC & ASS.
HOSPITALS

24. PediatriC
Aneslhesia

LHMC & ASS.
HOSPITALS

Pediatrics VMMC &
SJH

LHMC & ASS.
HOSPITALS

26 Pediatric Surgery VMMC &
SJH

LHMC & ASS.
HOSPITALS

27 Pharmacology AEVIMS &
RMLH

Physiology ABVIMS &
RMLH

29 Plastic Surgery ABVIMS &
RMLH

PMFi
ITALS

31_

ne/ PSM
ABVIMS &
RMLH PITALS

&

OSPITALS
33 Radiotnerapy

Dermatology/ Skin
&VD

VMMC &
SJH ITALS

Surgery ABVIMS &
RMLH H

LHMC & ASS.
HOSPITALS

Jb ran
edicine LH
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'The currenl phase ol interuiew is for the departments with HoDs wha
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No. 4-4501 7/01 /201 8-CHS-V

M i n i stry $"J::?,il "*t "l*31,? *",,","
(CHS Division)

Nirman Bhawan, New Delhi-1 1001 1

oFFrcE MEM.RANDUM Dated 13-09-2024

Subject: Guidelines on appointment of Head ol Department (HoD) of
concern_ed speciality (except Department of Dental) in Central Goriernment
Hospitals and associated Mbdicai Colleges.

. ln super-session of this Ministry's earlier guidelines and SOps on the
above mentioned subject. with the appr<ival of com-petent authority, it has been
decided that the_ aplointments of Head ol Depahment (HoD) 'of 

concerned
speciality (except for Department of Dental) in three central Goverhment Hospitals
and associated Medical Colleges i.e. VMMC-SJH. ABVIMS-DT.RMLH and LHMC-
SSKH&KSCH shall be designated by the following guidelines:

1. Composition of Standing Selection Committee:
The Committee may be constituted as under:-DGHS -Chairman
Head ol lnstitution (Hol), VMMC-SJH -Member
Head ol lnstitution (Hol), ABVIMS-DT.RMLH -Member
Head of lnstitution (Hol), LHMC-SSKH&KSCH -Member
9!q-EqpJgsgltative_from any -Member (exrernat)
MAMC/ BSAMC/ GB Pant Hirspital

2. Notice for selection of HoDs to be issued
The notice.for inviting applications for the position of HoDs shall be advertised by
Ptq f.ilS bi-annually and must be widely publicized by posting it on the websites
including Ministry's website and adequat-e number of nbtice bo"ards of all three cG
Hospitals. ln the said notice, applicdtions will be invited from the interested and
eligible candidates (CHS officeis posted at any of the central institutions) for the
position of .HoDs. After receipt of applications, Standing Selection Committee,
constituted for the purpose, wili carry oui the selection process.

3. Recommendation of a panel
The zone of consideration-would be top five senior most applicants among all the
appllcations received. lf none of tliem found suitable, ' next three riay Ue
considered.

The selection committee would recommend a panel not less than 3 candidates in
order .of ,preference in prescribed format (Annexure-l) mentioning position in
seniority lisv Batch year, Rank, Date of Joining in servic'e and oate'oi joining in
present grade.

ln case. a junio-r officer is recommended in the preference order by surpassing
senio(s). a justification must be recorded by the Committee to thiseffdct. ----
I he order shall be issued accordingly by-the respective hospital administration/
concerned institute/ organisation.

4. Maximum duration as HoD in service
selection of HoD shall be for one term of 03 (three) years or till attaining 62 years
of age, whichever is earlier.

Maximum number of terms as HoD for any person shall be 02 (two) terms during
entire service to provide opportunity to oth6r willing officers to oebom'e Hoo in treii

ile No. Lt?o2o/11/?o21-MH-t {computer No. s288sts)
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servrce

'ile No. ii;aaol31l2oz._MH-l (ComPuter No. 3233srs)

For the Second term as HoD, acting on reference by Hol, the SSC can reco-mmend
continuation of any incumbent Hodafter end of firsfterm based on their willingness
inO Ov givlng pieference to them. Only for remaining seats of HoDs, the
Committe-e wiii follow the set procedure as above.

5. Age Criteria
Cjntv-inose candidates can applv who have at least one year minimum residual
seniice left on the date ot ap[lib6tion (means he/she has to be less than 61 years
of age on the referred date).

6. Elioibilitv criteria
All th; CHS officers in the Pav Level-14 of Pav Matrix in the rank of lull time
Professor are eligible for the poSition of HoD. CHS offic.ers in Pay Level-13 of Pay
Matrix are eligiblS as as exceition as given in Para-15(vi).

7. Qualification
The Heads of the Departments of broad and super speciality- courses shall.possess
a recoonized Postqrdduate broad speciality or super speciality degree, as the case
mav b5. in the conterned speciality. This riandatbry requirement is relaxed for five
moie years from the date of notiiication of this Regulation to all the Broad and
Super'speciality courses which were started after 01 January, 2009..

8. Whether non- teaching/ GDMOs can be appointed as HoD
Soecialist Irom Non-teachinq sub cadre anO GDMO sub cadre officers with equated
teaching designation (Profeisor) are eligible to be appointed as HoD.

Soecialists from Non-teachinq sub cadre and GDMO sub cadre not having equated
tejaching designation, but haiing equivalent teaching experience_. are also eligible
to beco--me H-oD and Standing Selection Committee may satisfy itself regarding
adeouacv ol teachinq experiehce of such applicants' ln such cases, the teaching
activity shall be canie--d orit under the supervi'sion ol senior most Professor.

9. Removal lrom the position of HoD
Actino on reference by Hol, the SSC can recommend removal of any HoD even
befor6 the completion ilf tenure of 3 years with reasons to be recorded.

10. ADDlication procedure
lnlormition reqaiding positions of HoDs will have to be submitte.d by Hol at least
six months in 

-advan6ei to the o{fice of DGHS. The office of DGHS shall advertise
if,e sjme lna ifralt ensure wide publicity of the advertisement through concerned
Hols in all hospitals.
if more iftan dne positions are falling vacant in any ol the three medical colleges
*iinin 

-O 
months, 'a common/ clubb-ed selection frocedure may be canied out'

no*er"r, the selection made by the selection committee will be kept confidential
and *itt be declared approximatirly 15 days be{ore the position falls vacant'

1 1. How to apply
ffiitAd; i6rh'can be filled, then scanned application form can be submitted
bf'"[i-iiiittu Ov ihe candidates via email to iriembersecy-mohfw@gov.in after
oLttiiio it-ueiitieil from Hol, with the remarks about his/ her vigilance, clearance.at
6osoit6t level alonqwith inteqrity certification. Original application lorm may oe

deobsited at the time of interview by the candidate himself/ herselt. lhe canoroate
;itib; l;f"ailO j6out Oate, time anij venue of interview through email by the office
of the SSC (Standard Selection Commiftee).
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12. Process lor selection by SSC
The committee will assess.the ApAR for last five years of the candidate. lnteority
of the candidate should be beyond doubt and het dhre muit ue ;lea; fro; ;i;'idn"u
angle. Further, the candidate-has to make a presentation, ov inciuoinq his/ hu,
achievements. past experience and his prospective visi6n-'anJ ooaii iowaros
betterment of services of his department. 

'befdre 
the committee. ihereafter, the

Committee will interview the cand'idate on iletail subjects.

seniority ol Level-l4 cHg oflicers shall be determined on the basis ol combined
inter-se seniority of cHS officers. seniority of Level-13 cHS olficers mav be
determined on the basis of their date of joinirig in Level-13. ln case of same ddte ofjoining in Level-1 3, their length of regular s-ervice in next lower qratas -mav- 

ue
considered. ln case of same iiate of.joining in next lower grades. th! seniority'may
be determined based on their date of'birth.-

ln case after the interview and consideration of above criteria, if there is a tie
between two candidates, seniority/ rank in CHS cadre will be considered.

13. Panel
After assessment of the candidature of all the candidates. the committee will
prepare. a panel of minimum 03 (three) officers for each position of HoD to avoid
any kind of inconvenience in future.

ln case a panel of .less than 3 officers are recommended, a justification for the
same is to be recorded in writing.

The committee will forward its recommendation in sealed cover to concerned Hol
for further appropriate action by following the said norms.

The validity.of the panel shall be. one year and in case position falls vacant within
tnrs penod, the other recommended candidate in panel shall be considered for the
post of HoD for full term.

The committee will also endorse a copy of the recommendations to the AS/JS of
CHS Division in the MoHFW.

14. Tenure
The chairman of the SSC may take appropriate decision reqardino the selection
and tenure of the external member of th'e'c<jmmittee with the ippiovlt oittt-inilirv.

15. Exceptions:.

(i) ln case._on completion of the tenure of HoD. the incumbent has one year or less
remarnrnq trom attainino the age of 62 years, he/she shall continue on'the post of
HoD till a-ttaining the ag6 of OZ"years. 

-

(ii). on completion. of his/her term of HoD, in case the existino HoD is elioible in
Le_rASjl thgqq g,uidetines and no other eligible candidate has ap-plied for Hod in theoepanment, his/hertenure as HoD may be extended by one yelar at each occasion.

(iii). ln case, there is no eligible candidate fqr the position of HoD in a department,
lf+9c may recommend the senior mosr CHS otticer oJ rh; departm;;t-5;;;_'h;c
llo^?,19'.' a term of one year (?ppticable lor teaching sub cadre. ipecialist from non
Ieacnrng. sub cadre and GDMo sub cadre and dovers existin! as well as new
specialities).

!y),,,t1 Tqe of a super speciality or broad speciarity department if there is no other
apprrcant rn pay Level-l4 with a super speciality or broad speciailty degree, then
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the exception (ii) above will also apply.

(v). ln case the HoD is in Level 14 and there is no other applicant in level-14 when

ihl; i;ri,;;;i HoO enOl gren also exception (ii) above appiy subject to the age limit

of 62 years.

Ivi). ln case there is no applicant in Level-14 after the completion of tenure of a
iicib'rri-iorpi"tion oiOiVears of age, then an officer o{ level-13 in the rank of

ijiot"iidr-,iiiioe ionlioertia for HoD-for one year each time after issuing a fresh
advertisement.

16. Provisions for Review
ih;' ;;te;;Ations on decision for designation of HoD may be forwarded to
lvlinistrv bv the concerned Hospital/lnstitute along with comments and supportlve
docum'ent6 for consideration by the review committee with the tollowlng
comPosition :-

i. Secretary - ChairPerson
ii. AS(H) - Member
iii. DGHS - Member
iv. DS(CHS)- Member SecretarY

Encl: Annexure-l

To

Signed by

NikhilBhatnagar

Date: 13-0S2024 18:40:38
(Nikhil Bhatnagar)

Under Secretary to Govt of lndia
Tele No. 2306 1108

1. Director General of Health Services

2. The Director, Lady Hardinge Medical College and Smt. Sucheta Kriplani
Hospital, New Delhi

3. The Medical Superintendent, Vardhman Mahavir Medical College and
Safdarjung Hospital, New Delhi

4. The Medical Superintendent, Atal Bihari Vajpayge lnstitute of Medical
Sciences and Dr. Rdm Manohar Lohia Hospital, New Delhi

Coov for information to:
i.'Sr.PPS to Secy(H)
ii. PPS to AS(H)
iii. PPS to JS(Hospital)
iv. PS to DS(CHS)
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An nexureJ

PROFORMA FOR ASSESSMENT OF THE SUITABILITY OF CANDIDATES FOR THE POST OF HoD lN CENTRAL GOVERNMENT
HOSPITALS AND MEDICAL COLLEGES

DATE OF MEETING AND TIME OF THE STANDING SELECTION COMMITTEE:
Post: HoD

o Selection of the candidates will be based on presentation and interview only. Gradings of the APARs of the candidates must not be
below bench marks i.e. Very Good for all assessment years.

(Member) (Member)

(Member)

Chairman

5
:lle No, A,rzozol31/ao24-MH-t (Compute. No. s2885r5)

S.No Select
List

Year
and

Rank

Name of
the

candidate

Date
of

Birth

Name of
Sub-Cadr
e of CHS

D.O.J in
service

D.O.J in
present
grade

Vigilance
Clearance

lntegrity Grades of
APAR of Last

5 Years

Assessment
of

Presentation

Assessme
nt of

lnterview

Recommendatio
n/ Remarks

Name of the Hospital: _

(Member)

t-



A1702AB1/2Oz4-MH-t
Directorate General Health Services

Ministry of Health and Family Weltare
Government of lndia

Nirman Bhavan. New Delhi
Date:31 October,2025

CIRCULAR

*biectr Appointment of Head ot llepartment (HoD) in three central Government
Hospitals and associated Medical Colleges - rej.

. Apphg_ation for appointment to the post of Head of departments (HoDs) tor the
$9ryrtqqnt9 (Enclosure-l) in three central Government Hospitals and associated
Medical Colleges is invited in the enclosed tormal (Enctosure-ll).

ln accordance with oflice Memorandum vide no. A 45017/01/ZO18_CHS-V
dated 13.09.2024 issued by cHS Division, MoHFW. Eligible cHS officers posted at any
of the c€ntral institutions may submit the filled application forms duty veritieb ry tnaieao
of lnstitution.

. The applications along with power-point presentation (Enclosure-lll) may be
submitted electronically lhrough proper channel via ofticiat ehail to mem'bersiov-
mollwQgov.in before15.ii.2025. Advance copy may be sent uE-ernaitlfny
appiications received after the lasl date wiil hot 5e considered. lttacn onry
applicable documenls mentioned in Annexure section in the application form. The
eligibilig. will be as per the above mentioned oM and eligibility cut-o* date is last date of
submission o, application form. All relevant document'(s) h'ave to oe oroughi btlhe
applicant at the time ot interview.

rhis is issued with rhe approvar of competent authority. RAtll?lli flil?lP
Date: 31-10-2025
17:26;34

R L MEENA

Encrosures Dy Director (MH)

r. List of Departmenls
il. Application Form
flr. Power point template
rv OM no. A 45017101/2018-CHS-V dated 19.09.2A24 issued by CHS Division,

MoHFW

To,
(with the request for wide publicity including institutional notice boards and official
website)

i. Director, LHMC & associated Hospitals
2. Director, ABVTMS & HML Hospital
3. Director, VMMC & Safdarjung Hospital

Copy To,
(With request lor uploading on official website)

t. Officer ln-charge, lT Division, MoHFW
z. offrcrr ln-charge, lT Division, Dte.GHS


