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VACANCY CIRCULAR

Subject: Engagement of Consultants for various positions at Dr RML Hospital, New Delhi-reg.

Dr Ram Manohar Lohia Hospital, New Delhi invites applications for the engagement of Consultants from eligible retired
Government employees purely on contract basis for various positions as per the following terms and conditions:

equivalent post with following
minimum qualification:-
(i) Diploma in Civil Engineering

(if) Minimum 2 years’ experience
in maintenance
of buildings/establishments

Desirable:- Experience in the
maintenance of hospital
Estt/building in Govt./PSU

S. | Post INo. of [ Desired Qualification & Experience Duties and Responsibilities
[No | Name Posts
1. | Estate 01 Retired from a Civil Engineering The Estate Officer shall be responsible for the overall
Officer Division of defense establishment management, supervision, and regulatory control of
[Level-11] of Govt. of India from Group A or all immovable properties and premises under the
equivalent post with following administrative jurisdiction of the hospital. This
minimum qualification:- includes residential quarters, hostels, institutional
(i) BE/BTech degree in Civil buildings, and associated infrastructure. The Officer
Engineering shall act as the custodian of property records and
ensure proper allotment, maintenance, and usage in
(ii) Minimum 3 years’ experience as accordance with applicable norms.
Supervising Officer of maintenance The Officer shall coordinate with the CPWD, PWD,
of buildings/establishments or concerned engineering wings for upkeep, repair,
and structural safety of hospital buildings.
Desirable:- Experience in The role also entails ensuring compliance with
Supervising of the maintenance municipal, environmental, and fire safety regulations,
of  hospital  Estt/building in and effective liaison with civic authorities. The
Govt./PSU Estate Officer shall be responsible for formulation
and enforcement of rules governing the use of
premises and shall supervise the functioning of the
Estate Section staff.
Periodic reports and updates shall be submitted to
the Director or Medical Superintendent, as the case
may be.
2. | Estate 01 Retired from a Civil Engineering The Estate Supervisor shall function under the
Supervisor Division of defense establishment overall supervision of the Estate Officer and shall be
[Level-8] of Govt. of India from Group B or responsible for the day-to-day operational

management of estate-related services. This includes
supervision of cleanliness, upkeep, lighting, water
supply, and minor repair works in residential and
institutional premises.

The Supervisor shall assist in the process of
allotment and vacation of quarters and hostels,
maintain inspection and occupancy records, and
report instances of unauthorized occupation or
misuse.

The role involves close coordination with outsourced
service providers engaged for security, housekeeping,
sanitation, and horticulture activities within the
hospital premises.

The Estate Supervisor shall also attend to complaints
from staff residents and ensure their redressal in
coordination with the engineering or maintenance
divisions. Further, the Supervisor shall facilitate
smooth conduct of inspections and visits by ensuring




that premises are maintained in a satisfactory
condition, and shall support implementation of
estate-related instructions issued by the competent
authority.

Chief 01 Retired from Govt. defense/ CAPF Lead and direct all security, investigate loss
Security establishment from Group A or equivalent prevention, and risk manage activities.
Officer post and have experience of minimum 03 Direct, manage, and security services for hospitals,
(CSO) lyears relating to management and medical off buildings, and other healthcare facilities.
[Level-11] supervision of security related assignments Oversee all security operations, include emergency
response, property protection, a business continuity.
Desirable:- Experience in security Develop and oversee comprehensive security strategy
supervision of hospital Estt/building in to port Hospital assets, determine priorities, allocate
Govt./PSU resources based on risk, operation needs, and
Hospital policies.
Cond security risk assessments, audits, a
vulnerability studies to identify vulnerability and
risks, and develop action plans to mating them.
Develop and implement comes policies, procedures,
and training programs. Support the goals and
objectives of institution to maintain security, safety, a
confidentiality.
Promote positive secure culture, risk management,
and secure awareness.
4. Assistant 03 Retired from Govt. defense/ CAPF Establish effective relationships with all security
Security establishment from Group B o department personnel.
Officer equivalent post and have experience off Inform management staff of problems and|
[Level-8] minimum 03  years relating to circumstances that is occurring at the facility using

management  of related

assignment.

security

both written and vocal communication channels.

Help visitors, staff, and students by checking their
identification documents.

In the event of a medical emergency, render first aid,
CPR, or other necessary support until help arrives.
Update the rules by generating a new risk id for
functional conflicts and transporting it via the GRC
RAP landscape.

Ensure that all other assigned equipment, such as
CPR life mask, metal handcuffs, and flashlight are in|
working order.

Observe surveillance footage and check the
identification of visitors and locals.
Together ~ with  another  supervisor,  share

responsibility for creating departmental schedules
and processing payroll.

Assist in educating new officers about the institution,
the policies, and how to comply with them.

Identify the security strategy for design,
development, implementation, and support GRC in
the global security plan.

Responsibilities  included  operating/maintaining
CCTV, handling business and individual receiving,
document management, and complete file upkeep.
Make that CCTV systems are monitored sensitively,
professionally, and in accordance with applicable
laws and procedures.

Teach rookie officers how to navigate patrol routes
and how to deal with people in both emergency and
non-emergency circumstances.

Data entry into corporate and DOD computer
systems.

By making schedules, preparing training materials,
processing payroll, and instructing new security,
officeres, show that you have managerial and]




organizational abilities.

* Control and oversee the organization’s security
operations.\

®  Security personnel are instructed and have activities
and programmes scheduled.

* Analyze, appraise, and evaluate security personnel’s|
performance.

® Anywhere disciplinary action is required, start it.

* Ensure the safety of office personnel, buildings, and
assets.

* Keep all potential threats away from the property.

2 The period of engagement will initially be for one year, which may be extended on year-to-year basis as per the
administrative requirement. The terms & conditions of engagement of Consultants would be regulated as per Department of
Expenditure OM No. 03-25/2020-E.II1A dated 09.12.2020 and as per guidelines of DOPT issued from time to time.

3. Interested candidates may submit their applications in the prescribed proforma, along with self-attested copies of
certificates in support of educational qualifications, experience, proof of date of birth, Last Pay Certificate, and a copy of the
Pension Payment Order. The applications must reach the Dy. Director (Admin.), Dr. Ram Manohar Lohia Hospital, New Delhi —
110001, either by e-mail at diary.section@rmIh.nic.in or by Speed Post, within twenty days from the date of publication of this
advertisement.

4. The shortlisted candidates may be called for an Online/Physical interview, the date and time of which will be conveyed
through e-mail and/or mobile in due course. Candidates will have to make their own arrangements to reach the place of interview.
No TA/DA shall be paid by Dr. Ram Manohar Lohia Hospital for attending the interview. The competent authority reserves the
right to select or reject a candidate or decide not to proceed with the selection process without assigning any reason.
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(Vijay Prakash Nodiya)

Dy. Director (Admn)
E-mail : vijay.nodiya@nic.in



